
Content is created or revised. If 
content was previously published, 

use Revisionize (see below).

When ready for review, content 
author changes status from 
Draft to Pending Review and 

notifies editor.

Content is reviewed by 
appropriate editor.

Content is 
approved and 

published.

Revisions needed. 
Status changed from 
Pending Review to 

Draft.

Author and/or editor 
make changes.

Status is changed to 
Pending Review.

Revisionize allows authors and editors 
to create a new version of content even 
as the existing content remains “live” at 

the website. When the Revisionize 
version is approved by the appropriate 
editor, the Revisionize version replaces 

the existing version.

Is the content a how-to article, 
FAQ, technical documentation, 

or other “knowledge base” 
content?

IT communications team 
responsible for review 

and approval.

What is the 
review and 
approval 
process?

Who is 
responsible for 
the review and 
approval of 
content?

OIT Help Desk or service 
owner responsible for 
review and approval.

Review and approval of content at Rutgers IT website

no yes


