WebEx:

1) Click on the WebEx icon on the desktop to open the application.
3
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Printinfo LOGOUT:

Q Cisco Webex Meetings

Sign in to Webex Meetings

./- -\.
( netid@rutgers.edu )
v

N

Use a5 guest



mailto:netid@rutgers.edu

3) Enter the site URL of rutgers.webex.com

Q Cisco Webex Meetings

Which Webex site do you want to use?

© Enter your site URL:

( rutgers.webex.com

Please Log In

You have requested access fo a site that requires Rulgers authentication. This is not a public netwark and explicit authorization is required. For security reasons, please Log Out
and Exit your vieb browser vihen you are done accessing services that require authentication!

Enter your Rutgers NetlD and Password

NetlD: |netid

Password: [ssseesss| Ensure proper security — keep your password a secret
(] Notify me before logging me into other sites.

To protect your privacy, please logout and exit your browser when you are done accessing services that requirs
authentication

Forgotten NetlD or password? First-time users, aclivate your NetiD.

Camden, Newark New iscatawiay, Rutgers University. ] 3
in: Camden, Newark, or New Brunswick/Piscataway. l:kL GERS




5) You will need to authenticate your login using DUO.

Central Authentication Service (CAS)

Multifactor Authentication is in progress...

The additional required ion method is [duo-two-actor]. The ion is requested by [

]:{L]'TGFRS Choose an authentication method
M

Duo Push recommeNDED
What is this? [

Need help?

Povicred by Duc Securty

[ Passcode

[] Rememberme for 30 days

Send Me a Push

Call Me:

Enter a Passcode

Printlnfo

£ Type here to search

Printlinfo

0 Type here to search

WA\ RU Camden IT

art a Meeting hedule

Join a Meeting ©

Enter meeting inform ation
Upcoming Meetings
(8 )

Signin to Microsoft Outloak to view all of
your rmestings.

o o wiow o]

57 Connect to a device




7) You can now either:
a. Start a meeting
b. Join a meeting that you have the ID and password for
c. Enter a scheduled meeting you have been invited to or created

Schedule

Join a Meeting ©

Enter meeting information

Upcoming Meetings

@ Sign in your Outlook ko wiew all your meetings
=

This PG Friday, August 26, 2020

You have no mestings,

Monday, Sugust 31, 2020

9304M  Daily Help Desk Check-in
9:50 &M

Tuesday, Septernber 1, 2020

2308 Daily Help Desk Check-in
9:50 &M

5. Connect to a device




8) When in the meeting, to change the video and audio sources, click on the ‘Audio’” menu at the

top, and the select ‘Speaker, Microphone, and Camera ...". This menu can also be reached by
clicking the “..." on the bottom menu.

(D CiscoWebex Meetings  Hide menu bar A

Eile Edit Share !lew Participant Meeting Help

@ [ Connected o

~ Participants (1)

Q

% 0 Michael Burke
Hast, e

. ¢ 455 PM
O Type here to search i e =R 8/28/2020

(D CiscoWehex Meetings  Hide menu bar ~ © o Connected »

File Edit Share View Participant  Meeting Help

Audio Connedtion...

~ Participants (1)
Speaker, Microphone, and Camera.. l

Change Virtual Background..,
Unmute temporarily by holding Spacebar

Music mode Ctrl+Shift+M % 0 Michael Burke
£ Host, me

Q

Connect to a Device..,

£55PM
0 Type here to search

© O %@ BE 8D

i



9) You can choose the video source as either the classroom camera or webcam included in the

classroom computer (if applicable). For the classroom camera, choose ‘AXIS P3367’.

() Cisco Webex Meetings  Hide menu bar A

Eile Edit share ¥iew Audio Participant Meeting Help

P Type here to search

Speaker, Microphone, and Camera

Speaker

Use Systern Setting (Intel(R) Di...

Qutput level

Qutput volume

Microphone

Use System Setting (AXIS Stre..

Input level

Input wolume

Autormatically acjust volume

Syne mute button status on microphone device

R usic mode &

Camera

HP 2.0MP High Definition WWebcam

HP 2.0MP High Definition Ywebcam
AXIS Streaming Assistant Default Video Device

AX|S P3367

Q

@ & Comnecied »

~ Participants (1)

3 RU Camden IT

Host, me



10) To access the microphone in the room, choose ‘Use System Setting (Axis Streaming Assistant)’ or

‘Microphone (Axis Streaming Assistant)’. You also have the option of using the computer
microphone (if applicable) by selection ‘Microphone Array (Realtek High Definition

Microphone)’. You can click on ‘Test’ to the right of the device to record a sample. Lights moving

on the meter below the device selection will also give you an idea of how well you sounding.

() CiscoWebex Meetings  Hide menu bar A~

File Edit Share W¥iew Audio Participant Meeting Help

£ Type here to search

() Cisco Webex Meetings  Hide menu bar ~

File Edit Share ¥iew Audio Participant Meeting Help

P Type here to search

Speaker, Microphone, and Camera

Speaker

Use Systemn Setting (Intel(R) Di..

Qutput level

Qutput volume

Microphone

Uze Systemn Setting (AXIS Stre., v

| Use Systemn Setting (AXIS Streaming...
| Microphone (AXIS Streaming Assist..

| Microphone Array (Realtek High Def...

Syne mute button status on microphone device

Rusic mode @

Camera

AX|S P336T

Speaker, Microphone, and Camera

Speaker

Use Systern Setting (Intel(iR) D

Qutput level

Qutput volume

Microphone

Use System Setting (AXIS Stre...

I Input level

Input wolume
Autornatically adjust volurme
Syne mute button status on microphone device

Rusic mode &

Camera

AX|S P336T

© © Connected o

~ Participants (1)

Q

ho

RU Camden IT

Host, me

Q@ § Connected »

~ Participants (1)

Q

%0

Michael Burke
Huast, me




11) Speaker selection can vary depending on the classroom. Typically, the in-room computer
speakers will be described as ‘Use System Settings’. However, you can change the speaker
selection to the in-room technology be either selecting ‘Extron’ or the Display in the room,
depending on what is available. Click on ‘Test’ next to your selection to verify that you can hear
audio.

Speaker, Microphone, and Camera
) CiscoWebex Meetings  Hide menu bar A~ o 0 Connected »

File Edit Share W¥iew Audio Participant Meeting Help speﬂker

Use Systemn Setting (Intel(R) Di.. ] I Test I ~ Participants (1)

¢ Use Systemn Setting (Intel(R) Display .. Q

¢ ExtronScalerD (Intel(R) Display Audio) L h 0 RU Camden IT

Host, me

Microphone

Use System Setting (AXIS Stre..,

Input level

Input wolume
Autom atically adjust volume
Syne mute button status on microphone device

Rusic mode @

Camera

AX|S P336T

£ Type here to search




